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Purpose 

The purpose of this policy is to ensure that personal devices are used responsibly by learners 

at Balwearie High School. With the increasing role of technology within education, it is 

important to maintain an environment that balances the educational benefits of using 

appropriate digital devices with the need to avoid disruptions and misuse often caused by 

personal devices. 

Scope 

This policy applies to all personal devices including; smartphones, tablets, laptops, 

smartwatches, ear pods, headphones and any other personal electronic devices brought to 

school by learners. A separate acceptable use policy applies for Fife Council issued digital 

devices (iPads). 

 

General Expectations 

Responsible Use: Learners are expected to use personal devices responsibly and respectfully, 

upholding our school values. Digital devices should support learning and teaching and not be 

a distraction during or between lessons. 

Respect for Others: Devices should not be used to invade the privacy of others. This includes 

taking photographs, videos or audio recordings of students or staff without their consent. 

Classroom Environment: Fife Council issued devices (iPads) are to be used for educational 

purposes only during lessons. Teachers will decide when it is appropriate to use these devices 

and when they should be put away. Personal digital devices should not be used in classrooms 

unless by prior agreement as part of our ‘exceptions’ group of learners (see above). 

 

Policy on the use of personal devices in the classroom and corridors 

In classrooms, the iPad provided by Fife Council should be used to support learning and 

teaching. There is a separate policy which outlines the acceptable use of these devices. Most 

personal devices should be turned off and placed inside school bags for the duration of the 

lesson and when moving between lessons. Smartwatches can be worn and visible for learners 

to check the time so long as they are not connected to other devices such as mobile phones, 

which should be switched off during class time. This maximises the learning time available for 

young people and staff. This means young people should enter classrooms and corridors with 

personal devices turned off and in their bags from the previous lesson. Additionally, they 

should not use them at the end of one lesson before moving to another lesson.   

 

 



 

Inappropriate Use 

Our policy is clear that no personal devices should be used in classrooms/corridors (with 

the exception of smartwatches for checking the time only). If young people do choose to 

use their personal device during class time, the following sanctions will apply: 

o Demerit sent home to alert parents/carers 

o Personal device placed in box, by the learner, near teacher’s desk for the 

remainder of that lesson 

o Pupil collects phone from the box near the teacher’s desk at the end of the 

lesson and follows the policy  

o Patterns of demerits for inappropriate use of personal devices will be 

monitored by Guidance and Depute Head Teachers. If a young person is 

regularly issued with a demerit for this reason a ‘Cause for Concern’ meeting 

will be requested as per our Staged Intervention Policy.   

If a learner does not comply with the above sanctions the following will immediately apply:  

o A duty call will be made to a member of the Senior Leadership Team (SLT) or 

Pupil Support Officer (PSO) who will attend the class 

o SLT/PSO will remove the device from the classroom and take it to the main 

office to be held for the remainder of the school day 

o A message will be sent to parents/carers to alert them to the situation 

o Young person can collect their device at the end of the school day from the 

main office 

If a device is removed from a classroom by a member of SLT/PSO, as outlined above, it will be 

clearly labelled with the learner’s name and class and held in a secure place in the main 

office. Learner names will be logged on a central spreadsheet to ensure devices are returned 

to the correct owner. It is the learner’s responsibility to collect their device at the end of the 

day. Uncollected devices will be securely stored in the main office until collected. Pupils will 

not be permitted to leave Period 7 classes early to collect their device.  

If a learner does not follow the further sanction outlined above (PSO/DHT intervention in 

response to a duty call), parents/carers will be contacted and our staged intervention process 

will be followed. 

Learners should not leave the classroom during class time with their personal devices (eg. to 

go to the toilet, appointment etc) unless for medical reasons (see above note).   

 



 

If learners are seen in the corridors with their devices out at any time (not including break or 

lunch time), the expectations will be clearly restated by a member of staff and the learner 

should turn their device off immediately and put their device away in their bag upon return to 

their classroom.  If they arrive back in class with their device still visible, the usual sanctions 

will apply (outlined above). 

If a young person usually pays for food/drinks during the day using the personal device which 

has been removed, they will be provided with a morning snack/lunch from the canteen and 

the cost requested to be reimbursed from parents/carers.  

 

Use of Devices During Breaks & Lunch 

Learners are encouraged to engage with their peers without the distraction of digital devices. 

However, learners are permitted to use their personal devices during breaktime and 

lunchtime (unless they have been removed as a result of misuse as outlined above). It is the 

learner’s responsibility to ensure their devices are switched off and put away before the start 

of Period 1, Period 3 or Period 6. 

Persistent/Serious misuse of personal devices in school 

If a young person repeatedly or seriously misuses personal devices in school that causes harm 

to others, to the good order of the school or to learning and teaching, the Head Teacher or 

Depute Head Teacher, by delegation, may request that personal devices for that young person 

are not brought into school for an agreed or extended period of time.  This is in line with the 

recent publication from the Scottish Government around the use of mobile phones in schools. 

Fife Council iPads will be permitted in school for that learner as these are used to support 

learning and teaching. 

 

Parent/Carer Responsibilities 

Parents/carers have a responsibility to ensure their child understands this policy and that they 

support the school by reiterating key messages at home.   

Parents/carers can also help reduce a young person’s need to access their phone during the 

school day (with the exception of social times) by not contacting them using their mobile 

phones/personal devices. 

If a parent/carer urgently needs to contact their child, they should do so by calling the main 

reception line: 01592 583 402 

If the school urgently needs to contact a parent/carer, we will use the contact details held in 

Seemis. It is the parent/carer’s responsibility to ensure these details are up to date and 

accurate. 

https://www.gov.scot/binaries/content/documents/govscot/publications/advice-and-guidance/2024/08/mobile-phone-guidance-scotlands-schools/documents/guidance-mobile-phones-scotlands-schools/guidance-mobile-phones-scotlands-schools/govscot%3Adocument/guidance-mobile-phones-scotlands-schools.pdf
https://www.gov.scot/binaries/content/documents/govscot/publications/advice-and-guidance/2024/08/mobile-phone-guidance-scotlands-schools/documents/guidance-mobile-phones-scotlands-schools/guidance-mobile-phones-scotlands-schools/govscot%3Adocument/guidance-mobile-phones-scotlands-schools.pdf


 

 

Monitoring and Review 

This policy will be reviewed annually to ensure it remains relevant and effective in addressing 

the needs of learners and staff. The school reserves the right to amend this policy as 

necessary. 

 


